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DIVISION OF EMERGENCY MANAGEMENT PROGRAM ASSURANCES

The applicant hereby assures compliance with the following conditions as part of the Notice of Grant Award:

1. A quarterly program report shall be submitted to the Division of Emergency Management (DEM) no
• later than 30 days following the close of each quarter of the grant period. Late reports, unless

approved by DEM, could delay reimbursement.

Reports consist of:

A) Division of Emergency Management Quarterly Financial Report
B) Quarterly Progress Summary
C) Program Narrative
D) Budget Detail/Expenditure Balance spreadsheet
All documents used for reporting are provided by DEM

2. A completed Project Plan form shall be submitted to DEM prior to any grant funds being encumbered or
expended, but in any event no later than 60 days following grant award. Late submission could result in
delay of reimbursement, and failure to comply could result in non-payment of reimbursement claims.

3. The final Program Report must be submitted to DEM no later than 60 days following the end of the grant
period. Late reports, unless approved by DEM, could result in non-payment of final claim.

4. DEM retains the right to terminate this grant, for cause, at any time before completion of the grant period
when it has determined that the grantee has failed to comply with the conditions of this agreement.

5. Any publication, invention, patent, photograph, negative, book, drawing, record, document, or other
material prepared by the grantee/sub-grantee in the performance of its obligations under this grant shall be
the exclusive property of the State of Nevada and all such material shall be returned to the state upon
completion or termination of this grant.

6. If this grant funds any form of written or visual material that identifies employees of DEM, prior approval
must be obtained from the DEM before publishing or finalization.

7. The grantee/sub-grantee shall neither assign, transfer nor delegate any rights, obligations or duties under
this Notice of Grant Award without prior approval of the DEM.

8. Grantee/sub-grantee agrees to indemnify, save and hold the state, its agents and employees harmless from
any and all claims, causes of action or liability arising from the performance of this agreement by
grantee/sub-grantee or its agents or employees.

9. All training funded by DHS grants must be pre-approved by the State DEM Training Officer. All
equipment purchased with DHS grant funding must be on the approved DES authorized equipment list.

10. In accordance with the Statewide Investment Justifications all funding granted from the State
Administrative Agency (SAA) must be applied statewide with appropriate sub-grants memorialized with
appropriate memorandum of understanding (MOU's).
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11. The Program Narrative for exercises shall address the following required elements of the Nevada
Exercise Program (refer to the attached Nevada Exercise Program for detailed instructions regarding
guidance, requirements, exercise document templates, etc):

A) Participation in the Training and Exercise Plan Workshop (T&EPW): Identify the date of the most recent
T&EPW attended and any modifications to the existing Multi-Year Exercise and Training Plan (MYTEP)
regarding exercise type, date, location, target capabilities, or funding;

B) Exercise Schedule: Verify submission of all required exercise information to the National Exercise
Schedule (NEXS) website; and

C) After Action Review / Improvement Plan (AAR/IP): Identify the projected and subsequent actual date of
electronic submission of the AAR/IP to DEM within 60 days of the conduct of the exercise utilizing the
DHS-approved format and process. One hard copy of the AAR/IP shall be submitted to the DEM Exercise
Training Officer and one electronic copy of AAR/IP shall be submitted via the DHS Secure Portal in the
Nevada Folder with an email notifying the State of Nevada Exercise Training Officer of the submission.
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DIVISION OF EMERGENCY MANAGEMENT FINANCIAL ASSURANCES

The applicant hereby assures compliance with the following conditions as part of the Notice of Grant Award:

1. A quarterly financial report shall be submitted to the Division of Emergency Management (DEM) no later
than 30 days following the close of each quarter of the grant period. Late reports, unless approved by DEM,
could delay reimbursement.
Reports consist of:
A) Division of Emergency Management Quarterly Financial Report
B) Quarterly Progress Summary
C) Program Narrative
D) Budget Detail/Expenditure Balance spreadsheet
All documents used for reporting are provided by DEM

2. The final Financial Report must be submitted to DEM no later than 60 days following the end of the grant
period. Late reports, unless approved by DEM, could result in non-payment of the final claim.

3. Grantee/Sub-grantee understands that, except for extraordinary circumstances that will be handled on a
case by case basis, requests to transfer funds between budget categories, or requests to purchase items not
previously authorized will not be approved. Written approval must be obtained from the DEM prior to the
transfer of funds between budget categories or the expenditure of funds for newly identified items. Requests
must be made on the Project Change Request form. The Project Change Request form must be accompanied
by a Revised Budget Detail/Expenditure Balance spreadsheet.

4. Grantee/Sub-Grantee understands that the Quarterly Progress Summary will be submitted with the
Quarterly Financial Report at the end of each quarter.

5. Grant revenue and expenditure records must be maintained and made available to the DEM for audit.

6. DEM retains the right to terminate this grant, for cause, at any time before completion of the grant period
when it has determined that the grantee/subgrantee has failed to comply with the conditions of this
agreement.

7. Financial management must comply with the requirements of OMB Circulars A-102 or A-110, whichever
is applicable to your organization, and which are incorporated into this agreement by reference.

8. All grant expenditures are to be reasonable and allowable in accordance with OMB Circular A-21, A-87,
or A-122, whichever is applicable to your organization, and which are incorporated into this agreement by
reference.
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9. Grantee/Sub-grantee shall comply with the audit requirements of the Single Audit Act Amendment of
1986 and OMB Circular A-133, which is incorporated into this agreement by reference, to include the
required submission of the most recent annual independent audit, as prescribed in sections 310 and 315 and
section 320, paragraph f.

10. Required documentation for the performance of internal audits must be provided upon DEM request
within 30 days. Grant closeout is contingent upon DEM audit and resolution of any discrepancies.

11. NIMS compliance see attached appendix A

NAME: 	 hit a-  	 TITLE: 	 A-c . 

* Must be ned by the County Manager/Chief Financial Officer, the Tribal Chairman/designee or the
state agency director as appropriate.



FEDERAL ASSURANCES

The applicant hereby assures and certifies compliance with all federal statutes, regulations,
policies, guidelines and requirements, including OMB Circulars No. A-21, A-110, A-122, A-
128, A-133, A-87; E.O. 12372 and Uniform Administrative Requirements for Grants and
Cooperative Agreements 28 CFR, Part 66, Common rule, that govern the application, acceptance
and use of federal funds for this federally-assisted project. Also the applicant assures and
certifies that:

1. It possesses legal authority to apply for the grant; that a resolution, motion or similar action
has been duly adopted or passed as an official act of the applicant's governing body, authorizing
the filing of the application, including all understandings and assurances contained therein, and
directing and authorizing the person identified as the official representative of the applicant to
act in connection with the application and to provide such additional information may be
required.
2. It will comply with requirements of the provisions of the Uniform Relocation Assistance and

Real Property Acquisitions Act of 1970 (P .L. 91-646) which provides for fair and equitable
treatment of persons displaced as a result of federal and federally-assisted programs.
3. It will comply with provisions of federal law which limit certain political activities of
employees of a state or local unit of government whose principal employment is in connection
with an activity financed in whole or in part by Federal grants. (5 USC 1501, et seq.)
4. It will comply with the minimum wage and maximum hour's provisions of the Federal Fair
Labor Standards Act
5. It will establish safeguards to prohibit employees from using their positions for a purpose that
is or gives the appearance of being motivated by a desire for private gain for themselves or
others, particularly those with whom they have family, business, or other ties.
6. It will give the sponsoring agency or the Comptroller General, through any authorized
representative, access to and the right to examine all records, books, papers, or documents
related to the grant.
7. It will comply with all requirements imposed by the federal sponsoring agency concerning
special requirements of law, program requirements, and other administrative requirements.
8. It will insure that the facilities under its ownership, lease or supervision which shall be
utilized in the accomplishment of the project are not listed on the Environmental Protection
Agency's (EPA) list of Violating Facilities and that it will notify the Federal grantor agency of
the receipt of any communication from the Director of the EPA Office of Federal Activities
indicating that a facility to be used in the project is under consideration for listing by the EPA.
9. It will comply with the flood insurance purchase requirements of Section 102(a) of the Flood
Disaster Protection Act of 1973, Public Law 93-234, 87 Stat. 975, approved December 31,
1976, Section 102(a) requires, on and after March 2, 1975, the purchase of flood insurance in
communities where such insurance is available as a condition for the receipt of any Federal
financial assistance for construction or acquisition purposes for use in any area that has been
identified by the Secretary of the Department of Housing and Urban Development as an area
having special flood hazards. The phrase "federal financial assistance" includes any form of
loan, grant, guaranty, insurance payment, rebate, subsidy, disaster assistance loan or grant, or
any other form of direct or indirect Federal assistance.



10. It will assist the federal/state grantor agency in its compliance with Section 106 of the
National Historic Preservation Act of 1966 as amended (16 USC 470), Executive Order 11593,
and the Archeological and Historical Preservation Act of 1966 (16 USC 569a-1 et seq.) by (a)
consulting with the State Historic Preservation Officer on the conduct of Investigations, as
necessary, to identify properties listed in or eligible for inclusion in the National Register of
Historic Places that are subject to adverse effects (see 36 CFR Part 800.8) by the activity, and
notifying the federal/state grantor agency of the existence of any such properties and by (b)
complying with all requirements established by the federal/state grantor agency to avoid or
mitigate adverse effects upon such properties.
11. It will comply, and assure the compliance of all its sub-grantees and contractors, with the
applicable provisions of Title I of the Omnibus Crime Control and Safe Streets Act of 1968, as
amended, the Juvenile Justice and Delinquency Prevention Act, or the Victims of Crime Act, as
appropriate; the provisions of the current edition of the Office of Justice Programs Financial
and Administrative Guide for Grants, M7100.1; and all other applicable federal laws, orders,
circulars, or regulations.
12. It will comply with the provisions of 28 CFR applicable to grants and cooperative
agreements including Part 18, Administrative Review Procedure; Part 20, Criminal Justice
Information Systems; Part 22, Confidentiality of Identifiable Research and Statistical
Information; Part 23, Criminal Intelligence Systems Operating Policies; Part 30,
Intergovernmental Review of Department of Justice Programs and Activities; Part 42,
Nondiscrimination/Equal Employment Opportunity Policies and Procedures; Part 61,
Procedures for Implementing the National Environmental Policy Act; Part 63, Floodplain
Management and Wetland Protection Procedures; and Federal laws or regulations applicable to
Federal Assistance Programs.
13. It will comply, and all its contractors will comply, with the non-discrimination requirements
of the Omnibus Crime Control and Safe Streets Act of 1968, as amended, 42 USC 3789(d), or
Victims of Crime Act (as appropriate); Title VI of the Civil Rights Act of 1964, as amended;
Section 504 of the Rehabilitation Act of 1973, as amended; Subtitle A, Title II of the Americans
with Disabilities Act (ADA) (1990); Title IX of the Education Amendments of 1972; the Age
Discrimination Act of 1975; Department of Justice Non-Discrimination Regulations, 28 CFR
Part 42, Subparts C,D,E, and G; and Department of Justice regulations on disability
discrimination, 28 CFR Part 35 and Part 39.
14. In the event a federal or state court or federal or state administrative agency makes a
finding of discrimination after a due process hearing on the grounds of race, color, religion,
national origin, sex, or disability against a recipient of funds, the recipient will forward a copy
of the finding to the Office for Civil Rights, Office of Justice Programs.
15. It will provide an Equal Employment Opportunity Program if required to maintain one,
where the application is for $500,000 or more.
16. It will comply with the provisions of the Coastal Barrier Resources Act (P.L. 97-348) dated
October 19, 1982 (16 USC 3501 et seq.) which prohibits the expenditure of most new Federal
funds within the units of the Coastal Barrier Resources System.



FEDERAL CERTIFICATIONS

Applicants should refer to the regulations cited below to determine the certification to which they
are required to attest. Signature of this form provides for compliance with certification
requirements under 28 CFR Part 69, "New Restrictions on Lobbying" and 28 CFR Part 67,
"Government-wide Debarment and Suspension (Non-procurement) and Government-wide
Requirements for Drug- Free Workplace (Grants)." The certifications shall be treated as a
material representation of fact upon which reliance will be placed when determination is made to
award the covered transaction, grant, or cooperative agreement.

1. LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and implemented at 28 CFR Part 69, for
persons entering into a grant or cooperative agreement over $100,000, as defined at 28 CFR Part
69, the applicant certifies that:

(a) No federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the making of any federal grant, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of
any federal grant or cooperative agreement;

(b) If any funds other than federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal grant or cooperative agreement, the undersigned shall
complete and submit Standard Form - LLL, "Disclosure of Lobbying Activities," in accordance
with its instructions;

(c) The undersigned shall require that the language of this certification be included in the award
documents for all sub-awards at all tiers (including sub-grants, contracts under grants and
cooperative agreements, and subcontracts) and that all sub-recipients shall certify and disclose
accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS (DIRECT
RECIPIENT)

As required by Executive Order 12549, Debarment and Suspension, and implemented at 28 CFR
Part 67, for prospective participants in primary covered transactions, as defined at 28 CFR Part
67, Section 67.510

A. The applicant certifies that it and its principals:



(a) Are not presently debarred, suspended, .proposed for debarment, declared ineligible,
sentenced to a denial of federal benefits by a state or federal court, or voluntarily excluded from
covered transactions by any Federal department or agency;

(b) Have not within a three-year period preceding this application been convicted of or had a
civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (federal, state, or local)
transaction or contract under a public transaction; violation of Federal or State antitrust statutes
or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (federal, state, or local) with commission of any of the offenses enumerated in paragraph
(1)(b) of this certification; and (d) Have not within a three-year period preceding this application
had one or more public transactions (federal, state, or local) terminated for cause or default; and

B. Where the applicant is unable to certify to any of the statements in this certification, he or she
shall attach an explanation to this application.

3. DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at 28 CFR Part 67,
Subpart F, for grantees, as defined at 28 CFR Part 67 Sections 67.615 and 67.620

A. The applicant certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace
and specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to inform employees about

(1) The dangers of drug abuse in the workplace;

(2) The grantee's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the grant be
given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will
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(1)Abide by the terms of the statement; and

(2)Notify the employer in writing of his or her conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to the
Department of Homeland Security. Notice shall include the identification number(s) of each
affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted

(1)Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2)Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a federal, state, or local health, law
enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs (a), (b), (c), (d), (e), and (f).

As the duly authorized representative of the applicant, I hereby certify that the applicant will
comply with the above assurances and certifications.

NAME:  "---71 TITLE:



Nevada Exercise Program

INTRODUCTION

The Nevada Department of Public Safety, Division of Emergency Management (DEM) is
committed to providing the Nevada emergency management community, emergency response
professionals, volunteers, and the private sector with the means to produce quality exercises that
improves the preparedness of the State of Nevada, its citizens and resources. This is
accomplished through the use of a State-wide exercise program: the Nevada Exercise Program
(NEP), which includes standardized policies, processes, products, and assistance in all aspects of
exercises. The NEP is an all hazard, multi-discipline, multi-jurisdictional program that utilizes a
building-block approach with exercises of increasing complexity and scope.

Exercises validate capabilities of individuals, teams, organizations and communities to prevent,
protect, respond, and recover from the effects of all emergency/disaster events. In order to
successfully accomplish the validation of capabilities exercises need to have consistent processes
for development, conduct, and evaluation. The Homeland Security Exercise and Evaluation
Program (HSEEP) provides this consistency. All exercises conducted in Nevada, utilizing
Federal grant funds, are required to adopt the principles and guidance provided in HSEEP.

Additionally, all exercises must be National Incident Management System (NIMS) compliant by
meeting the following three criteria:

• Incorporate NIMS/ICS into training and exercises.
• Participate in an all-hazard exercise program based on NEVIS that involves responders

from multiple disciplines and multiple jurisdictions.
• Incorporate corrective actions into preparedness response plans and procedures.

NEP COMPONENTS

The NEP consists of seven components: 1) Training and Exercise Plan Workshop, 2) Exercise
Scheduling, 3) Standardized Process and Documents, 4) Reporting, 5) Corrective
Action/Tracking, 6) Technical Assistance, and 7) Exercise Training Curriculum. Each
component is dependent on each other and ties in and supports the State of Nevada Strategic
Plan, which in turn supports the National Strategy and Priorities.

Training and Exercise Plan Workshop. Each year the annual Training and Exercise Plan
Workshop (T&EPW) will be conducted for all local jurisdictions, state and Federal agencies, and
the private sector to identify training and exercise activities for the next subsequent three years
that support the State Strategy which in turn support the National Priorities. Prior to the T&EPW
an Improvement Planning Conference is conducted to review the previous year's exercise and
actual disaster events' After Action Report / Improvement Plan (AARAP) for areas that identify
modifications to the State Strategy and any shifts in designated Target Capabilities.

A T&EPW Read Ahead Package is sent to each, participating jurisdiction and agency to ensure
that participants are prepared to address required information regarding training and exercise
activities, targeted dates, associated costs, and identified Target Capabilities. The resulting
Multi-Year Training and Exercise Plan (MYTEP) is produced, distributed, and periodically
updated as modifications require.
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Nevada Exercise Program

Exercise Scheduling. All exercises conducted in Nevada must be entered into a national
database of exercises utilizing the National Exercise System (NEXS), an internet-based software
program that captures basic statistical information. Each county-level jurisdiction will identify a
NEXS point of contact that will serve as the Exercise Scheduler. The Scheduler has the ability to
create new exercises as well as modify and delete any exercise they create in the database. They
will also have "view-only" capability for any exercise within their Exercise Administrative
Authority (EAA's) domain: in this case, the State of Nevada. Exercise Schedulers can register at
the U.S. Department of Homeland Security, Federal Emergency Management Agency
USDHS/FEMA HSEEP homepage at https://hseep.dhs.gov/.

Each state will have a State Exercise Administrative Authority (EAA) who has access authority
over all exercises, users, and Exercise Schedulers within their scheduling domain (State of
Nevada). The EAA is the Domain's approving authority .prior to an exercise appearing in the
National Exercise Schedule Database. The EAA can create, modify and delete any exercise data
on the National Exercise Schedule.

Standardized Process and Documents. All exercises conducted in Nevada must follow the
standardized process and guidance of the Homeland Security Exercise and Evaluation Program
(HSEEP). HSEEP provides exercise documents/document formats and samples, planning
conferences, and exercise concepts in all phases of an exercise (concept, design and
development, conduct, evaluation, and follow-up corrective actions and tracking). The one,
single exercise document that must follow a prescribed format with a specified content and
process is the (AAR/1P).

Exercise guidance is provided in the form of HSEEP Manuals (HSEEP Volume I: Exercise
Program Overview and Management; Volume II: Exercise Planning and Conduct; Volume III:
Exercise Evaluation and Improvement Planning; and Volume IV: Templates and Samples) which
can be accessed from the HSEEP homepage at https://hseep.dhs.gov/.

Exercise Reporting. All operations- and discussion-based exercises will produce an exercise
After Action Report (AAR) within 60 days following the conduct of the exercise. The AAR will
identify areas of success and areas requiring improvement describing the issue, analysis, any
recommendations utilizing the Exercise Evaluation Guides (EEGs) of the 37 Target Capabilities
List (TCL) as the basis for evaluation. The AAR format will follow guidance identified in
HSEEP Manuals. The AAR will include an Improvement Plan (IP) as part of the AAR (see next
section). One hard copy of the AARAP shall be submitted to the DEM Exercise Training Officer
and one electronic copy of the AAR/IP shall be submitted via the DHS Secure Portal in the
Nevada Folder with an email notifying the State of Nevada Exercise Training Officer of the
submission. All AARs will be reviewed for HSEEP formatting compliance and forwarded to
USDHS/FEMA as a condition for meeting minimum Federal grants and programs requirements.

Corrective Action/Tracking. As an annex to the exercise AAR, a process for identifying
corrective actions and tracking them to completion will be utilized. This is the Improvement
Plan (IP). The IP will identify the issue, recommended corrective action, assignments, and
recommended completion date. The IP format will follow guidance identified in HSEEP
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Nevada Exercise Program

Manuals. A web-based software program called Corrective Action Program (CAP) System is
being developed by USDHS/FEMA for local, state and Federal exercise points of contacts to
electronically manage the identification and tracking of the IP portion of the AAR.

Technical Assistance. Technical assistance in any area of exercise design, conduct, and
evaluation will be available from the State of Nevada Exercise Training Officer (NV ETO). The
NV ETO will be available to answer questions regarding areas such as: HSEEP, NEVIS exercise
compliance, exercise documents, formats, suggestions, problems, best practices or training. On a
limited basis the NV ETO can assist as a member of a local exercise planning teams during any
phase of an exercise as well as offer exercise-specific training, workshops, and seminars.

Web-based exercise assistance, information, guidance, and a variety of toolkits are also available
at the USDHS/FEMA HSEEP homepage (https://hseep.dhs.gov/)  as well as the USDHS/FEMA
secure portal (https://odp.esportals.com). The secure portal requires a request by email from the
requestor prior to gaining access to it.

Exercise Training Curriculum. A variety of exercise training courses will be offered
throughout Nevada on a limited basis as either resident courses or as jurisdictional-hosted
courses. Samples of the Exercise Curriculum includes: HSEEP Mobile Course, Exercise Design
and Development, Exercise Evaluation, Exercise Control/Simulation, and Exercise Program
Manager. Several Workshops are available that address evaluator/controller training, exercise
planning teams, and simulations/moulage. The Master Exercise Practitioner Program, a Federal
Emergency Management Agency program offered by the Emergency Management Institute in
Emmitsburg, Maryland and administered by the Nevada Exercise Training Officer, provides
training and certification as a Master Exercise Practitioner (MEP).

Further information regarding Nevada's Exercise Program is available by contacting:

Herbert "Bud" Marshall, MEP
Nevada Exercise Training Officer
2478 Fairview Drive
Carson City, NV 89701
(775) 687-0389 (office)
bmarshall@dps.state.nv.us
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INSTRUCTIONS FOR COMPLETING PROJECT MANAGEMENT FORMS

QUARTERLY FINANCIAL REPORT
Financial Reports must be submitted quarterly to request reimbursement of funds.

Note that this is a quarterly fiscal report of grant project funds expenditure to be completed along
with the Quarterly Progress Summary, and due at the same time.

Complete the Subgtantee name and address; grant number of the grant being reported on, report
number; grant title; and period covered by the report.

Status of Funds Section
Line A reflects the expenditures claimed from previous report (line C of last report).
Line B reflects the current total expenditures.
Line C reflects the total of previous expenditures and current expenditures (lines A + B).
Line D reflects the total amount of the grant award.
Line E reflects the total amount carried forward from the previous fiscal year.
Line F reflects the amount remaining in the grant (lines D + E — C).

Budget Summary Section
This section of the form reflects the breakdown by category. Grants may have a variety of
categories awarded. Each category of a grant is reported separately on the same report form for
that grant. The columns are self-explanatory. The total of the columns must equal the amounts
as appropriate in the Status of Funds section.

Total Funds requested on this claim is the amount to be reimbursed on this claim. The amount
will reflect the total expenditures minus any previously reimbursed invoices.

Things to Remember
Requests for reimbursements must be made within 30 days of expenditures with proper
backup.

Proper back-up documentation consists of: This Financial Report form, an itemized
spreadsheet or list (showing grant number, category of expenditure, date of expense,
description of expense, and amount of expenditure), invoices or bills, and proof of
payment.

1st, 2nd, 3rd quarter reports are due 30 days following the end of a quarter. 4th quarter
(final) reports are due 60 days following the end of the last quarter.

All reports must be signed and dated by the Emergency Manager or fiscal officer.

QUARTERLY PROGRESS SUMMARY
Progress Summaries must be submitted quarterly to show progress for oversight and audit purposes.

Note that this is a quarterly summary of grant project progress and activity to be completed along
with the Quarterly Financial Report and due at the same time.



It is not meant to replace detailed project reports that may be necessary.
Please respond briefly and in summary fashion, in complete sentences.

Complete the Subgrantee name and address; grant number of the grant being reported on, report
number; grant title; and period covered by the report.

Problems and Risk Section
Line A reflects any major problems encountered during the report period
Line B
Line C
Line D

PROJECT CHANGE REQUEST
A project change request is to be submitted as necessary to request approval for the following:

BUDGET FORM


